PR Work Briefing Sheet 

Please read before starting your PR work!

Please complete your section of PR work and give all paperwork to OFFICIALS NAMES by DUE DATE. 

NEUTRAL SECTIONS
· Please leave a PR letter at every property along the route and nearby properties that may be affected (not on A roads or through towns).
· There is no need for visits or signatures.
· Make sure you include properties set back off the road / up tracks etc.

COMPETITIVE SECTIONS

Properties to visit: 
· Every property on the route 
· Any properties which are accessed from the route 
· Any property near to the route, which overlooks the route or may be disturbed by rally traffic or noise 
· Any property within 500m of a control 

PR Letter:
· This must be completed beforehand to include what direction the cars will be coming from, where they will be heading towards and what time the first car is due. 
· Give the resident a copy of the PR Letter. 
· Point out the information at the bottom of the PR letter about the total amount donated to charity from the event and the local causes we are going to support this year. (ONLY IF YOU DONATE TO CHARITY) 

PR Check Sheet:
· Explain to the resident that they are signing to say that they have been visited and informed about the rally passing. 
· If the property is within 500m of a control show them the location of the control on your map. 
· Ask the resident to fill in their name and address and sign the form. 
· Do not ask for ‘authorisation’ or ‘permission’ from householders, this can invite unnecessary difficulties. 
· If they refuse to sign, ask if they would be happy to put their last name or initials. 
· If no one is at the property the first time you visit, please call again.
· If no-one is at the property the second time you visit, please leave a PR Letter with a note written on it saying ‘You have been visited twice by an official of the event but were not at home. Please contact us if there is any problem’. Add the address to the signature form and write in the signature column ‘Visited twice and left letter’. 

PR Action Form:
· Use this form to pass on any information to the Clerks of the Course. 
· Complete if a resident requests further action e.g., a quiet zone or caution to be added.
· Report any more serious / pressing issues as soon as possible.

SPECTATOR POINTS

PR Letter – Spectator Route:
· This must be completed beforehand, to include the location of the spectator point and the approximate time spectators are expected. 
· Only use this letter for properties on or accessed from the proposed route to a spectator point. 
· If the property is not within 500m of the spectator point or control, just leave a PR letter, there is no need for visits or signatures. 
· If the property is within 500m of the spectator point or a control, ask the resident to sign the PR Check Sheet as above.

If you experience any problems, please get in touch with CONTACT DETAILS

Thank you very much for your help! 
